DEPARTMENT OF THE AIR FORCE
MASSACHUSETTS NATIONAL GUARD

Human Resources Office
2 Randolph Road
Hanscom AFB, Massachusetts 01731-3001

ACTIVE GUARD RESERVE (AGR) - MILITARY VACANCY ANNOUNCEMENT #104-24-034

OPEN DATE: 30 MAY 2024 EXPIRATION DATE: 14 JUNE 2024

Open To: All 104 FW On-Board AGRs

Number of Positions: 1

Position Title: Supv HR Specialist (Military)

Unit/Duty Location: 104TH FIGHTER WING, BARNES ANGB WESTFIELD, MA 01085

Min/Max Rank Authorized: SMSgt— CMSgt (only 3F091, 3F191, 3F291 and 3F591 can be placed into CMSgt PN)
Duty AFSC: Any (See Min. Qual Section)

Retraining Opportunity: YES

Required ASVAB: 3F0-G:59, 3F1-G:24, 3F2-G:62, 3F5-G:55

Security Clearance: T3

PULHES: 3F0,3F2,3F2- 3,3,3,3,3,3 3F5-2,2,2,2,2,2

Position POC: Lt Col Katie Gauvin, 413-568-9151 ex 698-1285, katie.gauvin.1@us.af.mil

Technician Advertisement: N/A
Application Email: 104fss.agrjobapps.org@us.af.mil
HRO Remote: 413-568-9151 ext. 698-1290 / 698-2509

*POSITION IS CONTINGENT UPON THE AVAILABILITY OF FUNDS AND RESOURCES*
Specialty Summaries.

Manages, supervises, and leads military personnel and human resource programs. Analyzes Air Force policy and

provides recommendations to commanders, supervisors, and Airmen on benefits, entitlements, career progression, retention, and
relocation programs. Updates and maintains personnel data systems, analyzes data mismatches, and provides Air Force leadership with
accurate data points to make force management decisions. Related DoD Occupational Subgroup: 153100.

Manages and directs Force Support programs, operations, and retail operations. Supervises and works in

appropriated fund (APF) and Food 2.0 food service activities; fitness and sports programs; community support functions; recreation;
Force Support readiness programs; contingency quarters; laundry; mortuary affairs program; and non-appropriated fund (NAF) operations
while in-garrison and in deployed environments. Operates and supervises automated information management systems. Deploys and
employs in support of theater operation plans, contingency operations, natural and man-made disasters. Knowledge and proficiency to
operate in hostile environments created by terrorism, sabotage or chemical, biological, or conventional warfare. Related DoD
Occupational Subgroups: 180000.

Conducts education and training (E&T) tasks for maintenance, operations, and support training; education
services; curriculum development; and instructor activities. Develops, delivers, and evaluates E&T programs and oversees E&T activities.
Related DoD Occupational Subgroup: 157000.

Provides administrative support to Department of the Air Force, joint, DoD, and organizations. Coordinates,

performs, and manages a variety of tasks and activities in direct support of organizational commanders, directors, and senior leaders to
include human resources, executive staff support, office management, postal operations, official mail, and a variety of other services and
duties. Related DoD Occupational Subgroups: 151000 and 155400

2. Duties and Responsibilities:
2.1 Manages military personnel programs and advises commanders and Airmen on Air Force personnel policy. Manages a myriad of

Air Force programs including assignments, promotions, evaluations, identification cards, separations, retirements, benefits, entitlements,
retention, classification, awards, decorations, retraining, casualty, personnel reliability, and personnel readiness programs. Determines
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program eligibility and counsels airmen on career progression. Manages and executes force management tools such as; force management
boards, selective reenlistment, and bonus programs. Counsels airmen on reenlistment opportunities, benefits, and entitlements. Advises
commanders and provides reports and statistics to make personnel decisions.

2.2. Manages Force Support Sustainment operations. Improves work methods and procedures to ensure efficient operation and

customer satisfaction. Executes customer service and support programs. Resolves customer complaints. Applies accounting principles to
control resources. Inspects and evaluates Force Support activities. Determines resource availability, pricing and merchandise trends,
inventory levels and safeguarding procedures. Maintains liaisons with civilian industry to keep abreast of current trends, product
development, and improved service techniques. Evaluates contractor performance in outsourced Services functions. Determines APF and
NAF budget requirements. Performs NAF financial management functions. Requisitions and accounts for subsistence, supplies, and
equipment. Identifies facility requirements and conducts surveys to determine facility renovation, construction, and modernization.
Develops capital expenditures programs for NAF and APF facilities. Establishes equipment layout, and operation and maintenance
procedures.

2.3. Manages E&T programs. Applies instructional system development (ISD) process. Collects and analyzes job performance data and
conducts occupational analysis surveys. Compares individual knowledge and skills with job standards and

identifies E&T requirements. Develops and validates standards. Determines adequacy of existing courses and programs. Screens and
validates formal E&T requirements. Develops objectives to meet Air Force academic, vocational, and technical standards. Determines
most cost-effective method to deliver E&T. Sequences objectives; selects instructional design, method, and media; and identifies resource
needs. Creates materials to support objectives. Develops tests and standards to measure individual abilities. Evaluates E&T programs,
recommends actions to correct deficiencies, and oversees evaluations and surveys. Conducts, validates, and revises programs and
instruction. Coordinates user feedback with career field managers and E&T providers and monitors corrective actions. Proctors exams.
Maintains and controls testing materials.

LENGTH OF TOUR

Initial AGR tour orders are probationary. The probationary period will not exceed three years. Follow-on tour
will not exceed six years and will not be extended beyond an enlisted Airman’s Expiration Term of Service
(ETS) or an Officer’s Mandatory Separation date (MSD).

MINIMUM QUALIFICATION REQUIREMENTS

1. Air National Guard, Air Force Reserve or the United States Air Force members who have not achieved a passing
Fitness Assessment score are ineligible for entry into the AGR program.

2. Air National Guard members must meet the physical qualifications outlined in AFI 48-123 prior to entry on AGR
duty.

3. An applicant on a medical profile may apply for AGR tours as long as meet the aforementioned requirement and
subsequently are medically cleared off any DLC/medical profile prior to starting a new AGR tour.

4. If advertisement is a retraining opportunity, applicants who do not hold the duty AFSC for the position must
meet minimum ASVAB requirements. Retrainees will not be placed into the CMSGT Position number until
obtaining a 9 skill level in either 3F0, 3F1, 3F2 or 3F5 AFSCs.

5. Must meet any Special Requirements as specified in the Position Description.

6. Failure to obtain and maintain a SECRET or TOP SECRET (if applicable) security clearance will result in removal
from the AGR program.

7. Selected individual must extend/re-enlist for a period equal to or greater than initial tour end date.

8. AW ANGI 36-101, paragraph 5.3., to accept an AGR position, an applicant’s military grade cannot exceed the
maximum military authorized grade for the AGR position. Overgrade enlisted applicant must indicate, in writing, the
willingness to be administratively reduced in grade when assigned to the position. Officers may not enter into the
AGR program in an overgrade status.
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9. IAW ANGI 36-101, paragraph 5.7, an individual must not have been previously separated for cause from active duty
or previous Reserve Component AGR tour.

10. IAW ANGI 36-101, paragraph 5.10, applicants should be able to complete 20 years of active federal service prior to
Mandatory Separation Date (MSD). Individuals selected for AGR tours that cannot attain 20 years of active federal

service prior to reaching mandatory separation must complete a Statement of Understanding contained in Attachment 3
of ANGI 36-101.

11. TAW ANGI 36-101, paragraph 6.6.1., members should remain in the position to which initially assigned for a
minimum of 24 months. TAG may waive this requirement when in the best interest of the unit, State, or Air National
Guard.

12. Additional entry/retention requirements for AFSCs are outlined in the AFECD/AFOCD.

APPLICATION REQUIREMENTS

Items 1-3 can be found on the following link under the “AGR Job Application” forms : Mass National Guard Website
1. NGB Form 34-1
2. SF 181 Ethnicity and Race Identification
3. Pre-Employment Reference Check Form (Not required for 104th permanent onboard AGRs)
4. Report of Individual Personnel (RIP): vMPF
-Click on: “Self Service Actions” — “Personnel Data” — “Record Review/Update” — “View/Print All Pages”
. AF Form 422: Verified w/in 6 months from MDG: ASIMS
. myFitness Individual Tracker Report: Current & passing w/ 12 months: myFitness
7. Last 3 EPRs: PRDA

N W

*Right click each hyperlink — Copy Link Location — Paste and Go in Web Browser*

D Applications must be submitted by email NLT 2359 on the advertisement expiration date.

[0 Al required documents must be submitted as one *PDF (no portfolios) to: 104fss.agrjobapps.org@us.af.mil

*NOTE: To combine files in one PDF, you must print any secure and/or digitally signed documents to “Microsoft
PDF.” Once printed, you can combine the newly printed PDF files with all other application documents.*

SUBIJECT LINE OF EMAIL SUBMISSION MUST CONTAIN FULL BULLETIN NUMBER

MCPN: TBD
R: OB



https://www.massnationalguard.org/index.php/careers/available-positions.html
https://vmpf.us.af.mil/vMPF/Hub/Pages/Hub.asp
https://asimsimr.health.mil/imr/myimr.aspx
https://myfss.us.af.mil/USAFCommunity/s/login/?ec=302&startURL=%2FUSAFCommunity%2Fs%2F
https://vpsc.us.af.mil/vpsc/portalLogon.do?ctrl=.37LI99A
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