
 

                                                                                                                                        

 

 

 

 

 

 

 

 

 

 

 
 

*POSITION IS CONTINGENT UPON THE AVAILABILITY OF FUNDS AND RESOURCES* 
 

1. Specialty Summary.  Leads, plans, organizes, manages, and accomplishes financial management activities in support of daily operations 
and war-fighting mission. Included in these activities are financial programs and operations; accounting liaison and pay services; budget 
preparation and execution; program, cost, and economic analysis; non-appropriated fund oversight; audit management; bank liaison; policy 
and procedures; fiscal law; internal controls; and quality assurance. Identifies management problems, develops special studies and analyses to 
develop alternatives and recommend solutions. Provides decision support serving as financial adviser to commander and staff. Related DoD 
Occupational Group: 270400 
 
2. Duties and Responsibilities: 
2.1. Plans, organizes, develops techniques and establishes internal controls to manage financial services and analysis operations. 
Determines organizational structure, personnel, training needs, and security requirements for safeguarding entrusted assets. Establishes 
performance standards, work schedules, and priorities. Develops, reviews, coordinates, and executes financial management plans to 
support peacetime, exercise, contingency, and wartime operations. Establishes training program for functional professional development. 
2.2. Directs financial management activities. Supervises, manages, and administers financial services and/or analysis activities. These 
include reviewing adequacy of internal controls and quality of services; providing assistance and performing cost estimates and 
economic analysis; and overseeing funds distribution and management. Establishes performance standards to evaluate cost and 
efficiency. Inspects, reviews, and evaluates effectiveness of work methods, procedures, and personnel. Provides customer service. 
Interacts and coordinates with organizations on financial matters. Interprets financial directives. 
2.3. Coordinates financial management activities. Advises commander and staff on status and progress of command programs. 
Coordinates with commander, staff, and units in developing and executing financial plans, schedules, and programs. Advises, 
coordinates, and makes recommendations on validity and propriety of requirements, effective allocation and use of financial resources, 
and redistribution of resources within fund limitations. Verifies estimated costs are realistic and reasonable. Coordinates on deficiencies 
noted in reports from audits, and inspections. Maintains liaison with other agencies to develop standards for financial management 
policy and procedures.  
2.4. Performs financial management functions. Formulates guidelines for phasing in projected programs and mission changes. Assures 
identification of required financial resources. Provides forecasts of financial posture. Engages and assists in preparing, programming 
actions for future year budget requirements. Prepares, justifies and submits financial plan, budget estimates and supplemental budget 
requirements. Ensures validity of obligations within the language of appropriation acts, current laws, and governing directives. 
Maintains statutory responsibility for preventing over-obligation of appropriated funds through funds certification. Collects, analyzes, 
and interprets resource data. Establishes procedures and safeguards against fraud and fund losses. Evaluates impact of legislative action, 
executive orders and Comptroller General decisions on financial operations. Formulates financial management policies and procedures. 
Provides professional advice and management skills in developing and maintaining banking and credit union services. Provides analysis, 
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policy, and oversight for non-appropriated fund financial management. Conducts analyses supporting cost projection and resource 
utilization effectiveness. Performs, reviews, and certifies adequacy of cost comparisons and economic analyses.  
2.5. Conducts financial management and information studies. Prepares studies evaluating the effects of changes in policies, procedures, 
and technology. Prepares findings and recommendations for presentation to commander and staff.  
2.6. Maintains proficiency and trains others in financial management during contingency/war fighting operations 
 
Note: 
3.5.4.2.  No record of conviction by a civilian court for offenses involving larceny, robbery, wrongful appropriation, or burglary, or 
fraud.  

 
LENGTH OF TOUR          

 
Initial AGR tour orders are probationary. The probationary period will not exceed three years. Follow-on tour 
will not exceed six years and will not be extended beyond an enlisted Airman’s Expiration Term of Service 
(ETS) or an Officer’s Mandatory Separation date (MSD). 
  

MINIMUM QUALIFICATION REQUIREMENTS  
 

1. Air National Guard, Air Force Reserve or the United States Air Force members who have not achieved a passing 
Fitness Assessment score are ineligible for entry into the AGR program. 
 
2. Air National Guard members must meet the physical qualifications outlined in AFI 48-123 prior to entry on AGR 
duty. 
 
3. An applicant on a medical profile may apply for AGR tours as long as meet the aforementioned requirement and 
subsequently are medically cleared off any DLC/medical profile prior to starting a new AGR tour. 
 
4. If advertisement is a retraining opportunity, applicants who do not hold the duty AFSC for the position must meet 
minimum ASVAB requirements.  
 
5. Must meet any Special Requirements as specified in the Position Description. 
 
6. Failure to obtain and maintain a SECRET or TOP SECRET (if applicable) security clearance will result in removal 

from the AGR program.  
 

7. Selected individual must extend/re-enlist for a period equal to or greater than initial tour end date. 
 

8. IAW ANGI 36-101, paragraph 5.3., to accept an AGR position, an applicant’s military grade cannot exceed the 
maximum military authorized grade for the AGR position. Overgrade enlisted applicant must indicate, in writing, the 
willingness to be administratively reduced in grade when assigned to the position. Officers may not enter into the 
AGR program in an overgrade status. 
 

9. IAW ANGI 36-101, paragraph 5.7, an individual must not have been previously separated for cause from active duty 
or previous Reserve Component AGR tour. 
 
10. IAW ANGI 36-101, paragraph 5.10, applicants should be able to complete 20 years of active federal service prior to 
Mandatory Separation Date (MSD). Individuals selected for AGR tours that cannot attain 20 years of active federal 
service prior to reaching mandatory separation must complete a Statement of Understanding contained in Attachment 3 
of ANGI 36-101. 
 
11. IAW ANGI 36-101, paragraph 6.6.1., members should remain in the position to which initially assigned for a 
minimum of 24 months. TAG may waive this requirement when in the best interest of the unit, State, or Air National 
Guard. 
 
12. Additional entry/retention requirements for AFSCs are outlined in the AFECD/AFOCD. 
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APPLICATION REQUIREMENTS   
 
Items 1-3 can be found on the following link under the “AGR Job Application” forms : Mass National Guard Website 
1. NGB Form 34-1 
2. SF 181 Ethnicity and Race Identification 
3. Pre-Employment Reference Check Form (Not required for 104th permanent onboard AGRs) 
4. Report of Individual Personnel (RIP): vMPF 
 -Click on: “Self Service Actions” – “Personnel Data” – “Record Review/Update” – “View/Print All Pages” 
5. AF Form 422: Verified w/in 6 months from MDG: ASIMS 
6. myFitness Individual Tracker Report: Current & passing w/ 12 months: myFitness 
7. Last 3 EPRs: PRDA 
 

*Right click each hyperlink – Copy Link Location – Paste and Go in Web Browser* 
   

      Applications must be submitted by email NLT 2359 on the advertisement expiration date. 

      All required documents must be submitted as one *PDF (no portfolios) to:  104fss.agrjobapps.org@us.af.mil 
 *NOTE: To combine files in one PDF, you must print any secure and/or digitally signed documents to “Microsoft    

PDF.” Once printed, you can combine the newly printed PDF files with all other application documents.* 

SUBJECT LINE OF EMAIL SUBMISSION MUST CONTAIN FULL BULLETIN NUMBER 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
MCPN: 0086992734 
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